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	Electronic Personnel Review
Access Form


	
Department chairs: Complete one form per candidate undergoing tenure and promotion or promotion review. Return to Amanda M. Beaton in the SAS Dean’s Office to coordinate SharePoint folder access.
Candidate and review information
[bookmark: Text28]Candidate name:      
Department:                              Review semester and year:      
Review type:  ☐ Reappointment   ☐ Tenure and promotion   ☐ Promotion only 
Department chair:      
Department personnel committee
List all members who need access to this candidate’s materials. Identify the committee chair.
	Member name
	University email
	Chair

	     
	     
	☐

	     
	     
	☐

	     
	     
	☐

	     
	     
	☐

	     
	     
	☐

	     
	     
	☐


Additional members may be listed on an attached page.
External review letters
Should the External Review Letters folder be restricted so the candidate cannot view its contents? Select one.
☐ Yes — restrict candidate access.     ☐ No — allow candidate access.
☐ Not applicable — no external review letters.     ☐ Discuss with the Dean’s Office.

Additional access needs or concerns:      
Completed by:                                                                  Date:      



	


[Revised 9/15/2026]
image1.jpg
SCHOOL of ARTS and SCIENCES

BUFFALO STATE « The State University of New York





